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REPUBLIC OF KENYA

' N Piliad £ oafia
MINISTRY OF COOPERATIVES AND m{c;lgg;fs_,
ENTERPRISES (MSMESs) DEVELOPMENT!

State Department for Micro, Small and Medium Enterprises (MSMEs) Development

: Office of the Principal.
Tel: 020-2731531-9 ; e i i
0704097021/23 k LT % 41 e mad
07884840/41 i : l puge;Bishops Road Capitol Hill
Fax: 020-2731511 I i{1 10, Box 30547 - 00100
Email; e NAIROBI
When replying please quote: ' _ . ;
Ref: No.MC/SD/MSME/HRM/10/(1 8) 19th September, 2025

f i o )I-::i:

The Prime Cabinet Secretary
Chief of Staff and Head of Public Service ©
The Attorney General
All Cabinet Secretaries -
The Secretary to the Cabinet
' The Comptroller,-State House ,
All Principal Secretaries = =~ - *
‘The Chief of Staff to the Deputy President :
The Chief of Staff to the Prime Cabinet Secretary
Secretary/ CEO, Public Service Commission
‘The Auditor-General ' '
The Controller of Budget
The Clerk, National Assembly
The Clerk, The Senate
The Chief Registrar, Judiclary
All County Governors
All Regional/ County Commissioners
All Constitutional Commissions/ Independent Offices ; . :
All Chief Executive Officers of State Corporations/ Statéj@\gen'cig %ﬁ

All Heads of Departments, State Department for:MSMES Develop f‘

| PR
RE-ADVERTISEMENT OF INTERNAL VACANT POSITIONS IN THE MINISTRY OF
COOPERATIVES AND MICRO, SMALL AND MEDIUM ENTERPRISES (MSMEs)
DEVELOPMENT- STATE DEPARTMENT FOR MICRO, SMALL AND MEDIUM
ENTERPRISES DEVELOPMENT i addl
Applications are invited from suitably qualified servinéé@ff[&_ei’s:iﬂ_
for the advertised vacant positions shown here below: = * © %

éﬁier pub!lc service
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NO. OF

Total number.of positions - |

V/NO. |POST GRADE VACANCIES
: Prinqpal Enterprise. Development Officer oSG 8 |
1/2025:i;‘ _' (M?a{'ket Development) ‘ E
2/2025 Prlhc:pal Enterprise; Development (Poiicy) CSG 8 1
3/2025 Principal Enterprise Development Officer CSG 8 4
(Coordination)
Principal Enterprise Development (Partnership i
4/2025 . CsSG 8 1
/ L angig-]hkageﬂ ol |!j : -
s Prl[ﬁ': ipal Enterpi'is i evelopment Officer.
5{2025 (Fi 4nce and Resource Mobilization) @y : il
Principal Enterprise Development Officer
6/2025 (Innovation and Product Development) 808 | !
b Prihcipal Enterprise Development Officer L F
7/2025" | REferehyt. |l ; cse s v
‘| Pr i’n ipal Enterprise’ Development Ofﬁcer (Digital | ..
8/2022 Delivery and Communication) CSQ 8 1
[ Senior Enterprise Development Officer CsG9 .
9/2025 (Partnership and Linkages) : |
lor Enterprise Development Officer CSG 9 . ]
10/2025 | ¢ P rdination) i , : i
e Senior Enterprise Development OfF cer (Flnance CsSG 9 1 |
11/2025 | and'Resource Mobilization) |
Senior Enterprise Development Officer (Market CsSG 9 . [[
12/2025 | Diyeloprnent) i i | |
I S%Eg rpriisje p elopment; Officer CsG 9 ; i'
13/2025 | (Inq Bvation and Product’ ‘Development): |
' Senior Enterprise Development Officer CcsG 9 , |
14/2025 | (Research) ‘ >
15/2025 Se;w or Enterpnse Development Officer (Policy) | CSG9 1
... | Senio *Enterpn;e Development Officer (Digltal CsSG 9 .
16/2025 | Del lvery'and Commumcation) :
' 28

ons are required to make their applications by

website

Interested and qualified pers
completing ,iN_E 0] appilcation form (PSC 2) revised 2016. The form may be
downloadedi i{from : ,thé=1 Public ; Service . Comimission

www.publicsetvice.go.
. l it v
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TED

Please Note; S i J} M
* Those who had applied are encouraged to re¥§[§bfiy - :

Candidates should not attach copies of academic, professional certificates

or transcripts. All details requested in the advertisement should be filled in

the PSC 2 form : : ™ N

° Shortlisted candidates shall be required to ;?ro!duceorigla!‘s of their
National Identity Card, Academic%Profession'!!’iﬁc;é‘gﬂﬂcafffés” al %Transc'l;ipts
during interviews, A & '

e Shortlisted candidates shall be required to produce the original letter of

appointment to their current substantive post during the interview.

* Only shortlisted candidates will be contacted.; I L
Completed application forms should reaci): - .} £ ¥

The Principal Secretary _

State Department for Micro, Small and Medium Enterprises (MSMEs)
: Development i, i

P.O Box 30547 - 00100 :; i °

NAIROBI . | B ¢ ol et

(indlicate the position applied for on the-envelope) e

.
e

Or hand delivered to Prism Towers, 8th Floor, Human Resource Management and -

Development Office on or before 10* October, 20215;§by_5._00 -m (Egst African
Time). ' f S s R Ei o

Susan Mang’eni,CBS
Principal Secretary
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V/NO. 1/2024 - PRINCIPAL ENTERPRISE DEVELOPMENT OFFICER (MARKET
DEVELOPMENT), CSG 8, ONE (1) POST | -

Basic Salary Scz%e:‘ i }l i .:Ighlsg 330.- Ksh. 96 130 p m. (CSG 8)
House Allowanq 1 1Ksh'35,000 p.m. ; '

Commuter Allowance:  * Ksh 8,000 p.m.

Leave Allowance: As provided in the Civil Servnce

Annual Leave: 30 workmg days per financial year

Medical Cover.' i vided by the Government

!é' : lm:uent and pcnsmnable

iy

: ‘ iy |
For appointmenf o this grade, a candidate must have:-

) served for 'a minimum period o
Dcvelopment_Ofﬁcer, CSG 9 or 1n a comparable and relevant position in the wider public

]

=
v,’:

' SCI'VICB, i";l l.‘ 3 M
@) a Bachelo degree in any;of‘ the foIlowmg disciplines: Economics, Finance, Banking and
Finance, -: Actuanal Smencc, Commetce, Entrepreneurship, Entrepreneurship and

Enterprise Management, Enterprise Management, Business Management, Project

Planmng, Marketmg, Informahon Technology, Information Communication Technology, |
;S“lence, Statlsticis, Statistics and Programmg, Communication and Public |
1gital Commumcatlon, Public Communication, Education,

Business:] A,dmmxstrahoxi, 'Arts and Demgn or equlvalent qualification from a university |

; 4 wli :i
Medlé. an 1

recognized in Kenya; and '
(iii)  shown ment and ability as rcﬂccted in work performance and results.

Duties and responsxblhtxés at thls. L\iel will mclude - :
(i) developing’ data collection tools on the integrated MSMEs infrastructure;
(i) analyzing data and drafting reports on the integrated MSMEs infrastructure;
(i) maintaining database on: the integrated MSMEs infrastructure, production clusters,

MSMEs bisi
products a0

7 digital marketmg platform, !
(iv) preparing reports on trade fairs and exlubmons for MSMEs products and serv1ces, '

(v) developing guidelines fo
collaboration with stakeholders, ,
(vi) 1dent1fy1H’ lekages for:MS s products and services;

(vii) drafting ! ,xéports ‘on busm ss innovation and incubation for MSMEs and market

dcvelopment strategies for MSME products and services;
(vm) identifying and reviewing upgrades in technology and modernization;

Page_'ﬁ. of 20

f three (3) years at the grade of Semor Enterprlsc '

sines§. franchmmg, regulations on enforcement of preference in Government to |
serv1ces of theiMSMEs and MSMES products and services in the one-stop |

r MSMEs participation in trade fairs and exhibitions in




| o
(ix) bm!dmg ¢apacity for MSMEs on e-commerce ec amsms, bus'-‘"-éss development and

management skills and product Standardization ai c§aggregati0nﬁ j } i
(x)  clustering of MSMEs into relevant sectors and sub -sectors

(xi)  identifying market development strategies and pnonty value chams for MSMEs products
and services;

(xii) creating awareness on franchise business mdq]::} .and techn ;5‘__;"_‘ upgradation and

(xiii) maintaining database on MSMEs.,

V/NO. 2/2024 - PRINCIPAL ENTERPRISE DEVELOPMENT OFFICER (POLICY), CSG
8, ONE (1) POST l "
i

Basic Salary Scale: ~ +  Ksh 52,330 - Ksh 96,130 Tm o

House Allowance: Ksh 35,000 p.m. o

Commuter Allowance: Ksh 8,000 p.m.

Leave Allowance: As provided in the Civil Service _
Annual Leave: 30 working days per financial year i
Medical Cover: As provided by the Govert ment AT .
Terms of Service: Permanent and pensmnabre}a ”i “ j

For appointment to this grade an officer must have:
)] served for a minimum period of three (3) years at the grade of Senior Enterprise -
Development Officer, CSG 9 or in a comparable a.rd rclevant yosm %{n the w1der public
) ARl

service; o ikl | { »'I
(i)  aBachelor’s degree in any of the following dlscxplmes:‘?Economlcsg,’ ance, Bankmg and
Finance, Actuarial Science, Commerce, Entrepreneurship, Entreprcneurshlp and
Enterprise Management, Enterprise Management, Business Management Project
Planning, Marketing, Information Technology, Information Commumcatlon Technology, .
Computer Science, Statistics, Statistics and Pro'granyn A C i if cationand Public
Relations, Media and Digital Commumcatlon} lPubhc: C nnq 1) atlon,. Education,
Business Admlmsu'atlon Arts and Design or equwalent quahﬁcatlén from a university
recognized in Kenya; and

(1ii) shown merit and ability as reflected in work performgncc and results. :

Duties and Responsxblhtles ;
Duties and responsibilities at this level will mcIude - “ h
(i) identifying the gaps in the existing related MSMEs! pohcies,

(ii)  developing data collection tools;

(iii)  drafting policies and guldehnes for pnontlzatxon

of MSMEs produits and servwes in
government procurement; : . ,
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(iv)  preparing reports on stakekiolder engagements for development of Policies and guidelines

gemcnt practices and business franchising for MSMEs; f
3! -gholder engagemenm for development of a framework for'é
n clusters and subcontracting arrangements between MSMEs

i

v)

(vi)  identifying MSMEs for Business Process Re-engineering applications;
(vii) preparing reports on stakeholder engagements for development of guidelines for promotion

and deag lopment of cpttagb industry; . .3
(viii) mamta;l?gxng a(bbmejéﬁMSLdEs Research &amp; Knowledge Management; and
irlg periodic reports on MSMEs. : o _

|
i
J
1

(ix)  generatin

V/NO. 3/2024 - PRINCIPAL ENTERFPRISE DEVELOPMENT OFFICER

(COORDINATION); CSG 8, SEVEN (7) POSTS
Basic Salary Seales 1 | ¥ “ﬁ‘ﬁ-sz, 330 - Kish 96,130 p.m. (CSG 8)
House Allowance: Ksh 35,000 p.m. : '

Commuter Allowance: Ksh 8,000 p.m.
As provided in the Civil Service

j_--;%.{)iilworkipg days per financial year
: b As{f i)rovided by the Government
Terms of Service: ' . Pérmanent and pensionable

Sgeir

For appointment to this grade, a candidate must have:- !
) :servedi_hfotl: “a. minimum period of three (3) years at the grade of Senior Enterpris{:
'ngclbﬁ_‘ ent Office ./ GSG 9 or in a comparable and relevant position in the wider publitii

: 7 i’

servicgi il i _‘,;:.:)j o ._ | 3 ]
G) a Bachelor’s degres in any of the following disciplines: Economics, Finance, Banking and
Finance, Actuarial Science, Commerce, Entrepreneurship, Entrepreneurship anc}
Enterp;i§e. Managemcnt,ﬂ Enterprise Management, Business Management, Projecj;}
. Pl }: | Matketingj Iriformation Technology, Information Communication Technology,
Compl;t r‘Sc1ence,’§S p tics, 'Statistics and Programing, Communication and Publif(lz
Relations, Media and * Digital Communication, Public Communication, Education,
Business Administration, Arts and Design or equivalent qualification from a universitﬁz

recognized in Kenya; and. )

(iii) - sho ’i.;;;f_lg:ift and ability as reflected in work performance and results. ’.
Duties andl_l_ ponsibilities ! ' '

: i | : '

Duties and responsibilities at this level will include:- |

(i) analyzing and validating information from the Financial Agencies on MSMEs beneﬁciarigés
for the promotion, development and enhancing competitiveness of MSMEs; |

[gEg:
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(ii) developmg mechanisms to support Progressive credit ‘policies’ ari

MSMEs; =‘f i “’]i 11
(iii)  analyzing information on credit sconng and dlgztaihlendmg ‘from 1 L ncial institutions and

agencies;

(iv)  identifying the credit products by financial 1nst1tut10ns private public and other partners
for MSMEs; e
(V) developing monitoring tools to access ﬁnanclal mcglus"on_of o th omen and vulnerable

groups;
(vi)  analyzing reports on Financial Inclusxon Fund and othcr funds

(vii)  conducting research on mortgage uptake by MSMEs;

(viii) developing clustered data base for related MSMEs and Large Enterprises to promote
partnership and collaborations; B L3

(ix)  clustering of the MSMEs in various sub-sectors, ‘ gr it

(x)  identifying relevant stakeholders in MSMEs sub-sector, 4

(xi)  developing appropriate and sustainable funding modalities to support MSMES

(xii)  developing and maintaining a database of investment partners for MSMEs; and

(xiii) implementing monitoring ‘and evaluation guldelmes for the- lﬁnancxal interventions

" (Financia] Inclusion, Affirmative Funds, KIE, gra

V/NO. 4/2024 - PRINCIPAL ENTERPRISE DEVELOPMENT OFFICER (PARTNERSHIP
AND LINKAGES), CSG 8, ONE (1) POST 4 .

Basic Salary Scale: Ksh 52, 330 Ksh 96, 130 L,

House Allowance: "Ksh 35,000 pn. =

Commuter Allowance: Ksh 8,000 p-m.

Leave Allowance: As provided in the Civil Serv:ce

Annual Leave: 30 working days per fi nancial year _
Medical Cover: . As provided by the Govermnent : '
Terms of Service: Permanent and pensionab ‘3?*; i , g

For appomtment to this grade, a candidate must have:-
i) served for a minimum period of three 3) years ‘at the grade of Senior Enterprise

Development Officer, CSG Qorina comparable and relevant posxtlon in the wider public
service; [ e _r

(i)  aBachelor’s degree in any of the followmg d:sclplinas‘ 'Economlc;§ Bl
Finance, Actuarial Science, Commerce, Entrepreneursmp, 'Entrcpreneursmp and
Enterprise Management; - Enterprise Management, Business Management, ‘Project
Planning, Marketing, Information Technology, Information Communication Technology,
Computer Science, Statistics, Statistics and Progralmng, Comm" i
Relations, Media and Digital Commumcatlon ?ubhq COmm"«, f

Y
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(ii)

Duties and Responsxblhtles
Duties and I'CSPDIISlblhtleS at this level will include:-

i) analyzmg and vahdatmg mformatlon from the Financial Agencies on MSMEs beneficiaries

for pron ?{wn, dcvelopme j and enhancement of competitiveness of MSMEs;

(ii) developm mechamsms to support Progrcsswc .credit policies and practices targeting |

MSMES 5 . 1

(iii)  analyzing information on credit scoring and digital lending from financial institutions and

agencies; .

@iv) 1dent1fy'} j'fg thc cred1t prod{utts by ﬁnancml institutions (private, public and other partners) |

for MSN

i ;

v) dcveloplng momtonng tools to assess ﬁnanclal inclusion of youth, women and vulnerable

groups, '
(vi) . analyzing reports on Financial Inclusion Fund and other Funds;

(vii) conduc ting research on mortgage uptake by MSMESs;

(viii) ﬁle'velo jfﬁi‘t'%lﬁstered datfx base for related MSMEs and Large Enterpnses to promoteé

partncr_‘,lji_ljp and! collaboratlons, : :
(ix) clustermg of the MSMEs iri various sub-sectors;
(x)  identifying relevant stakeholders in MSMEs sub-sector;
(xi) developmg appropnate aud sustainable funding modalities to support MSMES,
(xii) develop g and'mamtmmn a database of investment partners for MSMEs; and
(xiii) nnplcm tmg ]momtonhgf and evaluation guidelines for the financial mterventlons

(F inancial Inclusion, Affirmative Funds KIE, grants).

V/NO. 5/2024 - PRINCIPAL ENTERPRISE DEVELOPMENT OFFICER (FINANCE AND!

RESOURCE M?BILIZATION), CSG 8, ONE (1) POST

Basic Salary § ’é'ie i ;Kéh! 52,330 - Ksh 96,130 p.m. (CSG 8)
House Allowance' 7. Ksh3s, 000 p.m. ‘ ~ .
Commuter Allowance: Ksh 8,000 p.m.

Leave Allowanc‘e: As provided in the Civil Service

30_workmg days per financial year

|
i




T e

W served for a mini hm ar, grade. of Senior Enterprise
Development Officer, CSG 9 orin a;comparable _@;aéii’d';_elcy@t.,pbs" n in, the
service; i : Japeet 1ol

Hak A
(|

a.‘. i'.‘l"

(i)  aBachelor’s degree in any of the following discif:)liﬁeé; Ec&nbiﬁiés;"Financei, Banking and

Finance, Actuaria] Science, Commerce, Entrepreneurship, Entrepreneurship and
Enterprise Management, Enterprise Management, Business ‘Management, Project
[ .

IWnication Technology,

Planning, Marketing, Information Technology, Iﬁfqrq;atjoz;._gom_,_
Computer Science, Statistics, Statistics and Ptograming’ i

Relations, Media and Digital -Communication,ﬂ?-jPﬁinc Cbﬁﬁﬁi’ﬁcatioﬁ, Education,
Business Administration, Arts and Design or equivalent qualiﬁcétion from a university
recognized in Kenya; and :' o

(iii)  shown merit and ability as reflected in work performance and resu.li;t_§§7;

* .
i

Duties and Responsibilities : 4
Duties and responsibilities at this level will include:- :
()  analyzing and validating information from the Financial Agencies on MSMEs beneficiaries

for promotion, development and enhancement of competitiveness of MSMEs;
(i)  developing mechanisms to, support Progressivefcj'gdzjt poligies, 'and practices targeting
; - ' Al by i T

MSMEs; i L S R A A a1 P .

(iif)  analyzing information on credit scoring and digital ?f'iéﬁéﬁn'g from financial institutions and
agencies; ' '

(iv)  identifying the credit products by financial instituiions (private, public and other partners)
for MSMEs; ) FE

(v)  developing monitoring tools'to assess: financial ln%lysmn of youth; ,‘“ en and vulnerable
groups; . | ’ S I A ;ﬁm oA |

(vi)  analyzing reports on Financial Inclusion Fund and other Funds;

(vii)  conducting research on mortgage uptake by MSMEs;

(viii) developing clustered data base for related MSMEs and Large Enterprises to promote
partnership and collaborations; T TR 1 ’

(ix)  clustering of the MSMESs in various sub-sectors; | il | : '

(X)  identifying relevant stakeholders in MSMEs sub-sector;: ¢!

(xi)  developing appropriate and sustainable funding modalities to support MSMEs;

(xii)  developing and maintaining a database of investment partners for MSMEs; and

(xiii) implementing monitoring and evaluation guidél_l:;;{es__, for the financial interventions

(Financial Inclusion, Affirmative Funq's, KIE, grants)i i BB} 3

e —

ER (INNOVATION
AND PRODUCT DEVELOPMENT), CSG 8, ONE (1) POST ;

Basic Salary Scale; * Ksh 52,330 - Ksh 96,130 p{{

V/NO. 6/2024 - PRINCIPAL ENTERPRISE DEWLOPDJENT OFFIC

Page 9 of 20
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House Allowance: Ksh 35 000 p.m.

Commuter Allojhnces:! i Ksh;BiOOO p.m.

Leave Allowan d i vovided in the Civil Service

Annual Leave: ! " 30 workmg days per financial year

Medical Cover: | As provnded by the Government

Terms of Service: Permanent and pensionable

For appomtm %%1 ' lf ] 'L-,(j‘:mdldate must have:-

@ served tl Il a mmlmum period of three (3) years at the grade of Semor Enterprise

Development Officer, CSG Jorina comparable and relevant posmon in the wider public

service;
@ a Bachelor; s degree in any of the following disciplines: Economics,
Finance,: 'tuarialz S,c. he, Commerce, Entrepreneurship, Entrepreneurship and
1 Enterprise Management Business Management, Project

Enterpn -

Planmng, Marketmg, Informatmn Technology, Information Communication Technology,
Computer Science, Statistics, Statistics and Programing, Communication and Public

Relations, ; Media and D1g1ta1 Communication, Public Communication, Education,

Businessji tdm1mstratlon,,f.:ts and Design or equwalent qualification from 2 university

recogm dun Kenya, and ;s 4
(iify shown ment and ab111ty as: reﬂected in work performance and results.

Duties and Responsnblhttes

Duties and respp}j:_ tbllltles at this level will include:-
6)) develop b 'data collecttoﬂrtpols on the mtegrated MSMEs infrastructure;-
(ii) analyzm

' data ahd dra mi reports on the integrated MSMEs infrastructure;
(iif) maintaining database on: ‘the mtegrated MSMEs infrastructure, production clusters,

MSMEs business franchising, regulatwns on enforcement of preference in Government to

_,_,
Ee:s

products -and services of the MSMEs and MSMEs products and serv1ces in the one-stop |

d1g1ta1 atketmg platform,

(iv) prep freports ‘on tra:dg'f rs and exh1b1t10ns for MSMEs products and-services;
v) developmg gmdelmes foru

collaboration with stakeholders,
(vi) 1dent1fymg linkages for MSMEs products and services;

(vii) ~ drafting} reports on busmess innovation
develo ) fj"ejut strategles for MSME products and services;

- (viil) 1dent1fy Etg and rev1ew1ng pgrades in teohnology and modernization;
(ix)  building capacity for MSMEs on e-commerce mechanisms, business development and

management skills and product standardization and aggregation;
) clustenng of MSMEs mto relevant sectors and sub -sectors;

Page 10 of 20

MSMEs partlc1pat10n in trade fairs and exhibitions in

and incubation for MSMEs and market

Finance, Banking and




(xi) identifying market development strategies and priority value chains for MSMEs products

and services; ‘, _ L PR &

" 1 : N dhei g b e ikieh
(xii)  creating awareness on franchise business n%ojdpl:&;and iifec
i g ; b TR S 1 O
modernization; and [t 4 v EAL

(xiii) maintaining database on MSMEs,

Uat0: 7/2024 - PRINCIPAL ENTERPRISE DEVELOPMENT OFFIC

CSG 8, ONE (1) POST Ji ',

: Vg
Basic Salary Scale: Ksh 52, 330 - Ksh 96,130 p.m.
House Allowance: Ksh 35,000 p.m.
Commuter Allowance: Ksh 8,000 p.m. i o
Leave Allowance: ~ As provided in the Civil Service: - . :
Annual Leave; 30 working days per fina itia year;' B
Medical Cover: As provided by the Government " :
Terms of Service: Permanent and pensionable
For appointment to this grade, a candidate must have:- o

) served for a minimum period of three 3) yc?la,gs -t the‘grad i

Development Officer, CSG 9 or in a E:ompaiable@ai_"fd felevant posii 1 u: in the wider public

service;

(i)  aBachelor’s degree in any of the following disciplines: Economics?' Finance, Banking and
Finance, Actuarial Science, Commerce, Entrepreneurship, ﬁ;}trepreneurship and
Management, Project

Enterprise Management, ._:Enterpris;é Managemg:;t,;_;__. Bus;j_x.';qs‘ls‘,_:i; v

Planning, Marketing, Information Technology, Iﬁfpﬂﬁﬁjaﬁpng;q;g T
Computer Science, Statistics, Statistics and Programing, Cor

g

[ D4

Ak
A L

recognized in Kenya; and ; A
(iii)  shown merit and ability as reflected in work perform r

Duties and Responsibilities

Duties and responsibilities at this level will include:-

(i) identifying the gaps in the existing related MSMEs policies;

(i)  developing data collection tools; '; G 3 -,

(i)  drafting policies and guidelines for j')rioﬂtizatioi':g,:g MSMES pﬁo '
government procurement; |k SR

(iv)  preparing reports on stakeholder engagements for development of poiicies and guidelines

on access to modern management practices and business franchising for MSMEs;

|

b

(V) preparing reports on stakeholder engagements ft‘;i;: dgvelopmqnt_g;fdf a framework for

o,

i

: i
Page 11 of 20 f HERT

lof Sem‘for Enterprise

_:;icatiq'n:’. Technology,
iniinication and Public
Relations, Media and Digital Communication, Public Conim'unication, Education,
Business Administration, Arts and Design or equivalent qualification from a university



. : ' . i
establishment of production clusters and subcontracting arrangements between MSMESs:
1 4+ IR Y L 1

and Largg Enterprises; . ||
(vi)  identifying MSMEs for Business process re-engineering applications; i
(vii) preparing reports on stakeholder engagements for development of guidelines for promotion:

and development of cottage industry;
(viii) mamtammg database on MSMEs Research & Knowledge Management; and
(i) ge;‘nemt.i‘r‘)ia " ii%ri_édic;reﬁbg’ic;s jon MSMESs. -
L N '

b -
v

BT Hel Ilt

V/NO. 8/2024' - PRINCIPAL ENTERPRISE DEVELOPMENT OFFICER (DIGITALE
DELIVERY AND COMMUNICATION), CSG 8, ONE (1) POST |

Basic Salary Seale: . JKsh 52,330 - Ksh 96,130 p.m. (CSG 8)
House Ajlowa%fgﬁs_ - ;Ks;h ES,OOO p.m.

Commuter Al_l;'ﬁ'ﬁ?irﬁncé: iR Kshw ,000 p.m.

Leave Allowance: As‘provided in the Civil Service :

Annual Leave: 30 working days per financial year ‘

Medical Cover: , As provided by the Government | T

Terms of Ser\f) cBs i ,] i d%?eis_};limanent and pensionable ‘
]

% .

i

‘ 1§ R L SR - .

For appointment to this grade, aicandidate must have:- |

6 served for a minimum period of three (3) years at the grade of Senior Enterprisej
Development Officer, CSG9orina comparable and relevant position in the wider public

s délg'rce infany pf the following disciplines: Economics, Finance, Banking and:
Financé}’j Actuarial ~Séie ce, Commerce, Entrepreneurship, Entrepreneurship and
Enterprise Management, 'Enterprise Management, Business Management, Project
Planning, Marketing, Information Technology, Information Communication Technology,-:

Science, Statistics, Statistics and Programing, Communication and Public

serviceyli, |
(ii) ixfBach&L’_

Computer Scic _
Relatio Media ; and :Digital Communication, Public Communication, Education,

R e 4 ; . . 3 s
Busmcgsfgﬁdmiplstragpg;fgfxrts and Design or equivalent qualification from a university

recognii'iéd in Kenya; and !
(iii)  shown merit and ability as reflected in work performance and results.

Duties and Regponsibilities : : |

Duties and responsibilities;at thig level will include:-

(i) identifying mechanisms for promoting e-commerce for MSMEs;

(i)  analyzing the Mapped-out technology upgrades and modernizations;
(iiiy  identifying and creating awareness on the sector clusters for MSMESs; g
(iv)  packaging of information on MSMESs activities, products and services;
(v)  analyzihg Ep};:is_iﬁq’ss;_info@étion of MSMEs;

(vi) updatlrgé A '

PR TR RN R S l
bie databaselonMSMEs;
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(vii)  analyzing compiled data on MSMESs for content development and management,
(viii)  analyzing data forluploadir.lg on social media; | fr e v il
(ix)  preparing materials on MSMEs Government ipolicies; : jpr

sensitization; and T ti ghag T g il 7
(x)  identifying relevant digital communication channels for MSMEs products and services.

S
iy il

ogr

gs and| projects for

il

V/NO. 9/2024 - SENIOR ENTERPRISE DEVELOPMENT OFFICER (PARTNERSHIP
AND LINKAGES), CSG 9, ONE (1) POST NPT T /R
] _

5
Poodag ey
RE IR of

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 p.n.:

House Allowance: Ksh 28,000 p.m.

Commuter Allowance: Ksh 6,000 p.m.

Leave Allowance: As provided in the Civil Service . 4 7
Annual Leave: . 30 working days per finar c)lpl;yearfl it
Medical Cover: As provided by the Gover ,méht ;

Terms of Service: Permanent and pensionaﬁlé' ‘

For appointment to this grade, a candidate must have;- .
(i) served for a minimum period of threjez (3) years ‘t;-;hq_ g;ac!q-off:_:ﬁ‘t%ipris,é Development
Officer I, CSG 10 or in a comparable and relevan?f position wid i

injthe wider public service;

(i)  aBachelor’s degree in any of the following disciplines? Eéoﬁ&inic's';:fﬁ'ginancé, ‘Banking and
Finance, Actuarial Science, Commerce, Entrepreneuréhip, Entrepreneurship and
Enterprise  Management, Enterprise Management, Business Management, Project
Planning, Marketing, Information Technology, Infq;_-_:mtion Qomm{lg;caﬁon Technology,
Computer Science, Statistics, Statistics and Pr?gra:agmg, Gommupication ‘and Public
Relations, Media and Digital Cozﬁmunicaﬁong ff.’}_l‘?‘d_l_a’lic': '.'qj‘om@i_ﬁcation,g Education,
Business Administration, Arts and Design or equivalent qualification from a university
recognized in Kenya; and ; '

(iii)  shown merit and ability as reflected in work performance and results,

Duties and Responsibilities : RN ﬂ H

Duties and responsibilities at this level will include:- il b !

@) compiling information from the Financial Inclusion Agencies on MSMEs beneficiaries for
the promotion, development and enhancing competitiveness of MSMEs;

(i)  identifying support mechanisms for Progressive credit policies and: practices targeting

i MSMEs; L g | [fig s ohonbll

- (iif)  collecting and collating information op credit sco inig and digital; lend

institutions and agencies; ' PR e

- (iv)  carrying out survey on flow of credit from financial institutions, private, public and other

| partners; :

| (v)  analyzing data on financial inclusion of youth, women and vulnerable groups; and

~ (vi)  collating and compiling reports on Fingncial Inclus‘cg';n: F}md an!d otl_lq‘_i} unds, :

| |
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V/NO 10/2_24 o ‘SEIKI OR ENTERPRISE - DEVELOPMENT OFFICER
(COORDINATION), CSG 9, SEVEN (7) POSTS

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 p.m. (CSGY9)

House. Allowan.ce' ) - Ksh 28,000 p.m. 1
Commuter Ailf fance. - it Ksh 6,000 p.m.
Leave Allowatn_-"e*" ‘ ' : A’s })rowded in‘the Civil: Serv:ce |
Annual Leave:’ 30 working days per financial year ' '
Medical Cover: As provided by the Government

Terms-of Service: Permanent and pensionable

For appomhge tfto ttlns grade, %l candxdate ‘must have:-

6)) served! for a minimum penod of three (3) years at the grade of Enterprise Development
Officer I, CSG 10 or in a comparable and relevant position in the wider public service; |
(i)  aBachelor’s degree in any of the following disciplines: Economics, Finance, Banking and
5F1nancé Actuanal Sclence Commerce, Entrepreneurship, Entrepreneurship and
éEnter;%ﬂj:éq_“ Managemeni, Enterprise Management, Business Management, PrOJcht
‘;Planmﬁ‘g, Markctmg, ormation Technology, Information Communication TechnologyJ
Computer Science, Statistics, Statistics and Programing, Communication and Pubh’c
ReIat1ons Medla and Digital Communication, Public Communication, Educatlon
n, Arts and Design or equivalent qualification from a un1versxty
and
(iii) : rit ar i reﬂccted in work performance and results,
Duties and Responsibilities
Duties and respons1b111t1es at this level will include:- :
@ compl ing information from the Financial Inclusion Agencies on MSMEs beneficiaries for
the prof dﬁon; developmé?t and enhancing competitiveness of MSMEs; )

(ii) ‘1dent1fy1Eng support mcchamsms for Progressive credit policies and practxces targctmg

MSMEs;
(iii) collecting and collatlng mforma‘uon on credit scoring and digital lendmg from ﬁnanc1s

institutions and agencies;
o) can'y1r§1g< out survey on. ﬂow of credlt from financial institutions, prxvate, public and oth_c,r

partner Py nu-
V) analyzmg data on ﬁxfancl mclusmn of youth, women and vulnerable groups; and

(vi) collatmg and compiling reports on Financial Inclusion Fund and other Funds

—_—

!

i
V/NO. 11/2024 - SENIOR ENTERPRISE DEVELOPMENT OFFICER (FINANCE AND
RESOURCE MOBILIZATION), CSG 9, ONE (1) POST |
Basic Salary _jj'fle- i m:l 46,120 - Ksh 65, 860 p.m. (CSG 9)
House Allowaﬂce. 5 Ksh 28,000 p.m. ' ‘ |

Page 14 of 20




i

!
i
i

Commuter Allowance; Ksh 0,000 p.m.

Leave Allowance: As provided in the Civil Service g
Annual Leave: 30 working days per fin qblalyearf' s bk :
Medical Cover: As provided by the Government - ' i
Terms of Service: Permanent and pensionable o
For appointment to this grade, a candidate'must have:- "

he grade "gclprisp;Development
Officer I, CSG 10 or in a comparablé and i-elevf,qt'?_l'jbéfﬁ(in il the ; f;,er public service;
(i)  aBachelor’s degree in any of the following disciplines: Economics, Finance, Banking and
Finance, Actuarial Science, Commerce, Entrepreneurship, Entrepreneurship. and
Enterprise  Management, Enterprise Management, Business Management, Project
Planning, Marketing, Information Technology, Iﬁfgnngtion QOI_]EI‘II:}J:I]IicaﬁOI:I Technology,
Computer Science, Statistics, Statistics and P ograpung, EComn:jx ication and Public
Relations, Media and Digital Communication,"Public ' Comtinication, Education,
Business Administration, Arts and Design or equivalent qualification from a university
. recognized in Kenya; and
(iii)  shown merit and ability as reflected in work perftIrr_nance.and results,

(i)  served for a minimum period of three (3) yearsf_a:t_: the grade of E af

Duties and Responsibilities

Duties and responsibilities at this level will include:-

(i)  .compiling information from the Financial Inclusion Agencies on MSMEs beneficiaries for
the promotion, development and enhancing competitiveness of MSMEs;

(i)  identifying support mechanisms for Progressivej credit policies and practices targeting .
MSMEs; | = l‘ 0 nia

(iif)  collecting and collating information on credit scoring‘and digital g%ding from financial
institutions and agencies; : : LS

(iv)  carrying out survey on flow of credit from financial institutions, private, public and other

partners; Y

(v) . analyzing data on financial inclusion of youth, women and vulnerable groups; and
(vi)  collating and compiling reports on Financial -Inclu;si;t;'p,gund and otherifunds..
i ' ‘ ':5” , : ! '.Lw- ’ ’

D o S

V/NO. 12/2024 - SENIOR ENTERPRISE DEVELOPMENT OFFICER (MARKET
DEVELOPMENT), CSG 9, ONE (1) POST

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 pim. .
House Allowance: Ksh 28,000 p.m. : ‘ ' 5
Commuter Allowance: Ksh 6,000 p.m. 1 LR

" Leave Allowance: As provided in the Civil Service

' Annual Leave: 30 working days per financial year

- Medical Cover: As provided by the Government

. Terms of Service: Permanent and'pensionablre;j-z

Pagetsorzo 1 1 HE



For appomtmé £to this graﬂe,‘aﬂ candidate inust have:-

6] served i‘ora minimum period of three'(3) years at the grade of Enterprise Dcvelopmeni

Officer I, CSG 10 or in a comparable and relevant position in the wider public service; ‘ l
(i)  aBachelor’s degree in any of the following disciplines: Economics, Finance, Banking anfl
Finance; i Actuarial Smencc Commerce, Entrepreneurship, Entrepreneurship and

Enterpﬂl:gt Managcmem‘:* Enterprise : Management, Business Management, PrOJect

Plannin g,i Markeung, Info ation Technology, Information Communication Technolo gy,

Computer Science, Statlstlcs, Statistics and Programing, Communication and Pubhc
Relations, Media and Digital Communication, Public Communication, Educatmn

Business | Admunstrahon, Arts and Demgn or equivalent quahﬁcanon from unlversm
recogmﬁ;; = in. Kcnya, and .

(iii) shown m’ s'rlt and ablhty as rcﬂected in work performance and results
E g

Duties and Responsibilities

Duties and responsibilities at this level will include:-

(i) analyzing data on the mtegratcd MSMEs infrastructure; .

(ii) updatm% fdata 'basc nbn ;ﬂie integrated MSMEs infrastructure, business innovations
productlon clusters, ‘businéss franchise and developed regulations on enforcement of
preference in Government to products and services of the MSMEs; .

(iii)  drafting reports on the integrated MSMESs infrastructure;

(iv) venfymg data for development of MSMEs integrated information system;

) 1dent1fy%p S partlcq)atmg in trade fairs and exhibitions;

(vi) analyzmg data On MSMES products and services for market development, and linkages to

domestic and export markets ;1
(vii) maintaining the database on MSME:s products and services and Imkages to domestic and

export market; !
(viii) bulldmg capacxty for MSMES on e-commerce mechanisms; : J
(ix)  analyzin g{and 1dtcrpretmg ' data on MSMESs; ' .
(%) updatmg database on MSMEs products and services in the one-stop digital rnarkctlng

platform; and -
(xi) analyzmg and mamtalmng data on technology upgradation and modernization.

F

V/NO. 13/202g- , ‘ENI TERPRISE DEVELOPMENT OFFICER (INNOVATION
T

AND PRODUCT DEVELOPMENT), CSG 9, ONE (1) POST |

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 p.m. (C5G9)
House Allowance: Ksh 28,000 p.m. :
Commuter Al ovgance. Ksh 6 000 p.m. .

Leave Allowanc L As prowded in the Civil Service

Annual Leavef'{ S 30 wprkmg days per financial year
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V/NO. 14/2024 - SENIOR ENTERPRISE DI;iVELOPM]'i}

[

Medical Coyer; - AS provided by the Government
Terms of Service: Permanent and pensionable
' 5 | 4
For appointment to this grade, a candidate must havé:gfé o IS :
() served for a minimum period of three (3) years at the grade of Enterprise Development
Officer , CSG 10 orina comparable and relevant position in the wider public service;
(i)  aBachelor’s degree in any of the following disciplines: Economics;, Finance, Banking and

i

l% ntrepreneurship and

i £id
i e

Finance, Actuarial Science, Commerce, Eﬂt;igprgmléu;sbip,__ b
Enterprise Management, ‘Enterprise Manage %nt,f Busn:tes} Aanagement, Project
Planning, Marketing, Information Technology, Information Commupication Technology,
Computer Science, Statistics, Statistics and Programing, Communication and Public
Relations, Media and Digital Communication, Public Communication, Education,
Business Administration, Arts and Design or equivalent qua]iﬁca;t
recognized in Kenya; and - Ak s

(iii)  shown merit and ability as reflected in work performarice:

Duties and Responsibilities
Duties and responsibilities at this level will include:- . |

(i)  analyzing data on the integrated MSMESs infrastrugture; - o
(i)  updating data base on the integrated MSME “inftastructurs] | !

production clusters, business franchise and developed regulatio 1ston enforcement of

preference in Government to products and services of the MSMEs;

(iii)  drafting reports on the integrated MSMESs infrastructure;

(iv)  verifying data for development of MSMEs integrated information s}{s:tgm;

(V) identifying MSMEs participating in trade fairs an q;{hlbltlor}%, B L

(vi)  analyzing data on MSMEs products and services Pn‘fmarket develg ment, and linkages to
. domestic and export markets; ' ' :

(vii) maintaining the database on MSMEs products and services and linkages to domestic and

export market; -
(viii) building capacity for MSMEs on e-commerce mechéi_iis'ms; St
(ix)  analyzing and interpreting data on MSMEs; | ; |
(x)  updating database on MSMEs products and services

- platform; and

o
op digital marketing

re Tk

‘in the One-st

 (xi)  analyzing and maintaining data on technology upgradation and modernization

OFFICER ®

fpis

| 9, ONE (1) POST i HE
. Basic Salary Scale: Ksh 46,120 - Ksh 65,860 p.m. (CSG 9)
' House Allowance: Ksh 28,000 p.m. ;

Commuter All_owance: Ksh 6,000 p.m. . _ j i
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Leave Allowaﬂée.J . A? £ rovided in the Civil Service
Annual Leavei

ik ¥ orking days per financial year
Medical Covei' . As provnded by the Government
Terms of Service: Permanent and pensionable

.-'nn'- P

For appointmelft to this grade a candldate must have:-
i) gserved[,ﬂ; h mlmmurp pe iod of three: (3) years at the grade of Enterprise Developmen,!t
Officer!I] CSG'10 or in a comparable and relevant position in the wider public service;
(i) a Bachelor’s degree in any’ of the following disciplines: Economics, Finance, Banking and
Finance, Actuarial Science, Commerce, Entrepreneurshlp, Entrepreneurship and
Enterpnse Management, Enterprise Management, Business Managément, Proj ect
Planmri I Marketmga Informatlon Technology, Information Communication TechnologyJ ;

Compu Sclénce Statlstlcs, Statlstlcs and Programing, Communication and Pubhc

Relatlons, Media and D1g1tal Communication, Public Communication, Educatlon )

Business Administration, Arts and Design or equivalent qualification from a umversxty

s recogmzed in Kenya; and

(iii) shown Iment and abxhty.as reﬂected in work performance and results.

Duties and Rﬁﬁousnbﬂmes

Duties and responsibilities at this Ievel will mclude - .

) identifying the gaps in the existing related MSMESs policies;

(i) oollectmg and collating data on MSMEs to develop demand driven interventions to address
spec1ﬁg dontext of MSMES, :

(iii) colIectq‘ié and collatmg dat;a for development of MSME:s financing pohcy,

(iv)  drafting data collection tools, _

(v)  undertaking Research on socio-economic impact of MSMEs;

(vi)  conducting Surveys on MSMEs; and '

(vii) updatu_;g."_ atabase on MSMEs Research & Knowledge Management

V/NO. 15/2024"' SENIOR ENTE RPRISE DEVELOPMENT OFFICER (POLICY), CSG 9
ONE (1) POST ‘

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 p.m. (CSG 9)
House Allowa} ces e Ksh; 28,000 p.m. '
Commuter Al o}v@ancé sth 6,000 p.m. |

Leave Allowance‘ L A§ provnded in the Civil Servnce

Annual Leave: . 30 working days per financial year

Medical Cover: As provided by the Government

Terms of Service: Permanent and pensionable

For appointmféifiétfio this grade, s candidate must have:-
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‘Duties and responsibilities at this level will iilclude:-

- (i)  aBachelor’s degree in any of the following disciplf_ﬁ%’é:ifEcdnoﬁlicéi;

! i %
- ) el . PR | iy
1y i ! ; .

) served for a minimum period of three (3) years at the grade of Enterprise Development
Officer [, CSG 10 orina comparable and relevant position in the wider public service;

(i)  aBachelor’s degree in any .of the following discib%ix}:tqg: Economigs,:Finance, Banking and
Finance, Actuarial Science, Commerce, Elél%cpreneurs*hm,:: _ trepreneurship and

Enterprise Management, Enterprise Management, Business' /Management, Project
Planning, Marketing, Information Technology, Information Communication Technology,
Computer Science, Statistics, Statistics and Programing, Communication and Public
Relations, Media and Digital Communication,, Public Com:ﬁghication, Education,

Business Administration, Arts and Design or ec*u;val}ent qdlahﬁ‘f'ei b o 2 wmiversity
recognized in Kenya; and ' ! f‘ [ A .
(i)  shown merit and ability as reflected in work performance and results.

!

Duties and Responsibilities . T L

1

Rl .
erventions to address

(i)  identifying the gaps in the existing related MS sgfjédficics'fi:’ I
(i) collecting and collating data on MSMEs to develop demand driven’
specific context of MSMEs;

(i) - collecting and collating data for development of MSMEs financing policy;
(iv)  drafting data collection tools; . L

(v)  undertaking Research on socio-economic impact T]‘;‘:M§MES ’
(vi)  conducting Surveys on MSMEs; and ' ! ’} R
(vi)  updating database on MSMEs Research & Knowledge Management.

V/NO. 16/2024 - SENIOR ENTERPRISE DEVELOPMENT OFFICER (DIGITAL
DELIVERY AND COMMUNICATION), CSG 9, ONE (HPOST. 4

! ST

Y iise 9

Basic Salary Scale: Ksh 46,120 - Ksh 65,860 pim; "\
House Allowance: Ksh 28,000 p.m. ’ A
Commuter Allowance: Ksh 6,000 p.m.

Leave Allowance: . Asprovided in the Civil Service
Annual Leave: 30 working days per ﬁnané:i?_l year
Medical Cover: . As provided by the Goveriiiient | |
Terms of Service: Permanent and pensionabfe'!" :;

| For appointment to this grade, a candidate must have:- _ . 3
| @) served for a minimum period of three (3) years at the grade of Enterprise Development

Officer I, CSG 10 or in a comparable and relevant foqsn:ion in tpemg!gﬁ public service;
omics; Firlance; Banking and

i :
Finance, Actuarial Science, Commerce, Entrepreneurship, Entrepreneurship and
Enterprise Management, Enterprise Management, Business Management, Project

Planning, Marketing, Information Technology, Information Commupipation Technology,
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,i
b 10 i
¢ sSclence, Statls ics, Statlstlcs and Programing, Communication and Public
Relatiohs, -Media and’ Q1g1ta1 Commumcatmn, Public Communication, Educanon,

Business Admmlstrauon, Arts and Design or equivalent qualification from a umversm'
recognized in Kenya; and - i
(iii) shown ment and ab111ty as reﬂccted in work performance and results. |

Duties and Res"’ !onsibllltles L
Duties and responmblhtxes at thIS Icvel will include:-

(1) mapping out technology upgrades and modernizations;

(ii) mapplng out developed database of MSMEs;

(iii)  disse tmg mformatlon on MSME:s activities, products and services;
(iv) comp1lmg busdness mform tion of MSMEs;

W) compxlfng ‘data’on MSMEs for content development and management
(vi)  compiling data for upload i in social media platforms; and

(vii) compllmg data on MSMEs Government policies, programs and projects

s At X
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